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This tutorial provides a step-by-
step guide on how to register
and submit your records from
your walk for a High Priority
Atlas Square or Five Visit
Monitoring Scheme walk.



Step 1: Sign up to the National
Sampling Framework

Step 2: Register with the Five Visit
Monitoring Scheme

Step 3: Input the centre grid
reference of your site

Step 4: Input the details of you
walk and draw the route

Step 5: Input the records from your
walk

Step 6: Export the records from
your walk

These steps only need to be 
completed once when 
establishing a new walk

Once Steps 1-4 are completed, 
this is the only step you need to 
follow each week that you walk

Whenever you want to 
download your records, follow 
this step



Step 1: go to https://surveys.biodiversityireland.ie/ and register with the
Five Visit Monitoring Scheme

Step 1

https://surveys.biodiversityireland.ie/


Step 1: fill in your details and click ‘Create New Account’



Step 1: you will see the screen below and receive an email to the email
address you provided to complete the account activation process – click
on the link in the email to complete registration



Step 2: now that you’re registered, sign in using your username and
password. Tick ‘Remember me?’ if you want your internet browser to
remember your details and click ‘Sign me in’ to finish.

Step 2



Step 2: sign up to the Five Visit Monitoring Scheme survey. Click ‘Sign
me up for a survey’.

Step 2



Step 2: Select ‘Five Visit Monitoring Scheme’ and provide a brief reason
why you are joining the scheme. Click ‘Sign Up’ to finish.

Click arrow to provide 
drop-down list of surveys



Step 2: You’ll receive the below message to confirm your request has
been sent. Once accepted by the survey administrator, you will receive
and email confirming your registration.



Step 2: When you log back into your account, you’ll now see the Five
Visit Monitoring Scheme appear on your survey page.



Step 3: To input the central grid reference of your walk, click on the
‘Manage sites’ icon.

Step 3



Step 3: If you already know the six-figure Irish grid reference for the
centre of your walk, click the larger ‘Add Site’ button. If not, click ‘Add
Site’ on the map and click where the centre of your site would be. Leave
the resolution at 100 m.

Click here if you 
already know the 
IR grid reference

If you don’t know the IR grid 
reference, click here

Switch between 
map and aerial 

photograph view



Step 3: Give your walk a name and click ‘Add Site’ to finish.



Step 3: Your site appear on the list. You can use the tools provided to
zoom to your site on the map, edit the details or delete the site. Once
records have been added to a site you cannot delete the site.

Zoom to 
site on map

Edit site 
details

Delete site



Step 4: To add the details and route of your walk – click ‘Back to
Dashboard’

Step 4



Step 4: Click on the ‘Manage transects’ button

Step 4



Step 4: Click on the ‘Create New’ button

Step 4



Step 4: Fill in the details as much as possible. Click ‘Create New Transect’
to finish.



Step 4: Your transect is now listed. To draw the route and sections of
your walk: 1. Zoom to the correct location on the map;
2. Click on the click on the map button to show an aerial photograph;
3. Click on the ‘Edit transect sections’ button.
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Step 4: You draw your route one section at a time. Click ‘New’ to begin.
Click once on the map to begin drawing and continue to click once to
draw in any changes of direction. Double-click to finish the section.



Step 4: Your first section (S1) should now appear in pink. To add your
next section, click on ‘New’ again and repeat.



Step 4: If you make a mistake, click ‘Delete’ and click on the section line
you wish delete, then click ‘Yes’ when prompted. Click on ‘New’ to draw
in the section again.



Step 4: When all your sections have been drawn, click ‘Close’.



Step 4: To add habitat and management information to each section,
click on one section and select ‘Edit Attributes’



Step 4: Enter any relevant habitat or management information and click
‘Update Section’ to finish. Repeat for your other sections.



Step 5: To begin entering your records for your butterfly walk, click ‘Back
to Dashboard’.

Step 5



Step 5: To input your butterfly records from your walk, click on ‘Record a
walk’

Step 5



Step 5: Click the drop-down arrow on the right and choose your walk’s
name. Fill in all fields and briefly add any relevant comments, then click
‘Next’.



Step 5: Per section, enter the % sun and the count of individuals of each
species seen. At the end of the page, click ‘Finish’ to save your data.



Step 5: You’ll see the below confirmation message and your walk for
that date appear on the table. If you need to edit or delete the walk, you
can do so here. If you want to immediately add records from another
walk, click ‘Record a walk’.

Edit walk

Delete walk

Add another 
walk



Step 5: If you have records from multiple years, you can view records
from previous years by clicking the arrow beside ‘Current Year’ and
select the desired year.



Step 6: To download your own records, click ‘Back to Dashboard’

Step 6



Step 6: Click on the ‘Export my records’ icon.

Step 6



Step 6: ‘Full Survey’ is a mandatory option for this scheme, so no need
to change this option. You can select to download all records, or only
those validated by the external validator for the scheme. Click ‘Export’
and a .txt file of your records will be available for download. This can
then be opened with spreadsheet software (e.g. Microsoft Excel,
LibreOffice Calc etc.).



General Points

1. We have worked hard to remove any bugs and problems with the
system. Please let us know if you find other issues so that we can
document bugs and resolve them as resources become available.

2. We will be adding additional functions in the future, particularly
tables and graphs that will provide summaries your records. We’ll
email you as soon as these are available.

3. Never hesitate to get in contact and ask for help!
butterflies@biodiversityireland.ie

mailto:butterflies@biodiversityireland.ie
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